Your Guide to Approaching Garages for Work

Congratulations! on being accepted onto Skillnet’s Apprenticeship Programme
Before you can start your Apprenticeship, you need to find a job in a garage. We have put this guide together to help you to look for a job.
	Search for garages in your local area (or areas to which you can easily travel on a daily basis) by:

Using  www.yell.com / Yellow Pages / Thompson business directory

Talking to friends and family – you will be surprised by the number of people you know that work in the motor industry. Ask them if they are aware of anybody who is looking for an Apprentice

Travelling around your local area
	If you want to, put together your CV. You can do this by:

Visiting your local Connexions office and ask them to help you write your CV

Looking at the following websites for advice on putting together your own CV: http://www.cvtips.com & http://cvwriting.net
Asking a member of your family / friend to help you

TIP: Don’t forget to include any relevant work experience and spare time activities on this

	Make contact with the garages you have identified, either by telephone or face to face

Ask to speak to the manager / supervisor. If they are not available, ask when they will be and who is in charge that day

Give them your name and take the names of the people you talk to

Inform them that you have been accepted as a Skillnet Apprentice and that you are looking for employment so that you can start your Apprenticeship

If face to face, take CV / certificates / records of achievement and hand this to the prospective employer

Tell them why you want to be an apprentice

Tell them about the assessment you had to pass to get onto the Programme – numeracy, literacy, mechanical ability and an interview

Ask them if there is any work available in the garage
	Make a good first impression by:

Looking smart and presentable (no muddy trainers / scruffy or dirty clothes)

Make eye contact with people and standing up straight

Shaking the manager’s hand

Being enthusiastic

Always being polite 



	Call your contact in the Recruitment team at Skillnet (see your acceptance letter) 

As soon as you have visited / telephoned your garages, ring us to give us the details of those garages

We will follow up your visit with a telephone call within 24 hours of you passing the details to us

Please remember that the Skillnet Recruitment Team is here to support your job search.

Please ring us any time if you have any questions on 01923 216 165
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